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ARCHITECT INTERN (NON-COMPETITIVE)

Full-time Classified - $56,148.78 - $75,459.27 Annually
Exam Type: Open

To provide protessional, specialized assistance with city architectural and/or urban design projects; to prepare programs, documents,
correspondence and presentations related to architectural and urban design projects; 1o serve as a lialson between the

city and contractors in
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He returns to the employer’s site, and clicks on the link to sign in. He is prompted
to login to his account using the username and password he created earlier.

A PLA INITIATIVE

. DIGITAL .ORG
.'



MUNICIPAL WORKER (PARKS) @ JobDetails Applying as: Jack Wilson | Support X

0 i General Information

& Work (1) Flelds marked with an asterisk (*) are required

Contact Information
88 Education (1)

Name Edit#
**+ Additional Jack Wilson

Address
@ Reterences 1820 Church STReet

Cincinnatl, OH, OH 25202

us
& Attachments (1)

Phone

513-867-5309

© Questions
Emall
ackwilsonr2018@gmail.com
& Review
& Certify Personal Information
Driver's License Edit /.
No

Once he logs in, he sees his account. He can click the link in the job title to
review his application.

It is a good idea to proofread your entire application before submitting it. Even if
you were very careful when you entered your information, it is always possible
you had a typo or mistake.
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Fields marked with an asterisk (%) are required

Contact Information

Name Edit #
Jack Wilson [

Address

1820 Church STReet
Cincinnati, OH, OH 25202
us

Phone

513-867-5309

Emall
jackwilsonr2018@gmail.com

As Jack reviews his application, he notices that he made a few errors. To correct
those errors, he can click the Edit link and make changes to that part of the
application. He makes the changes and clicks on the Save link.

Once he has made the corrections, he is ready to submit. He clicks the button to
Proceed to Certify and Submit.
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SUBMITTED INCOMPLETE 1Submitted Applications found
MUNICIPAL WORKER Applied on 08/26/2018 12:01PM  Application Recelved
(PARKS) Eastern
City of Cincinnati, Ohio History

Jack receives a notice on the screen that the application has been submitted,
and he should also receive an email confirmation. Before logging out of the
website he goes back to his account page. Here, he can now see that the status
of his application is “submitted.” He can return to this site at a later date and login
to see if there are any status updates about his application.
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MUNICIPAL WORKER
(PARKS)

City of Cincinnati, Ohio

Application  Job Detalls S X
salary () $22.722.25 - $26,073.92 Location()  Ohio 45202, OH
Job Type Part-ime Unclassified Department  Parks
Job Number  18-00031
Closing 1/30/2018 1:59 PM Eastem
DESCRIPTION BENEFITS QUESTIONS
General Statement of Dutles
A. MUNICIPAL WORKER (SEASONAL MAINTENANCE WORKER)
ich
HOURS: 30-40 e Ift may Include weekend days, pald at stralght time. Enrolied In
City Relirement Syslem, no benefits.
B. MUNICIPAL WORKER (HORTICULTRE TECHNICIAN)

Jack checks his email and sees a confirmation message telling him that his
application has been received. He saves the email for future reference, just in
case he needs it.

He also saves a copy of the job description for his own reference. This may come
in handy later if he gets an interview for the job, since sometimes the description
is removed from the website once the application deadline has passed.

. DIGITAL
@

.ORG 5



